How to Export to
Excel 2013 from
SharePoint
Websites



Open Excel and select a ‘Blank workbook'.
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Select the ‘DATA’ tab.
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Select ‘From Web’, which is the second icon from the left in
the ‘Get External Data’ section.
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If your home page is security based, it will ask for Common
Access Card (CAC) authentication. If your home page is not a
security-based page such as Google, either select one such as

the NETCOM home page or the site you are trying to import from.

Click on Go.
i New Web Query ‘M‘
Address: | https://army.deps.mil/NETCOM E] E] (& Iﬂ Options...

Click E] next to the tables you want to select, then click Import.
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The site should automatically prompt you for CAC
authentication. Select your proper security certificate. Click
on ‘OK’.
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After the page loads in the view screen and the ‘Import’ button
becomes available, click on ‘Import’. Importing will take a few
moments, this is normal. Likely no more than 2-3 minutes though.
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Click E] next to the tables you want to select, then click Import.
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You will receive a prompt from Excel asking where you want
to put the data. Click on ‘OK’,
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Initially you will see in cell A1 “Home: Getting Data...”. This
Indicates Excel is retrieving data from the selected site. After the
page loads it will look like random verbiage, this is right.
KEEP THIS WINDOW OPEN. DO NOT CLOSE THIS WINDOW.
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Now you should be able to go to the site you are trying to
download the Excel spreadsheet from and select ‘Export to Excel’
In the ‘Connect & Export’ section.

List Tooks

Site Actions ~ it Item H List

V | e / M C: t C o ViSO

) t ) A J

- - : fll Create Column | My Assigned Wor = ol " with A
iStandard| Datashest New Create E-maila Alert RSS Sync to SharePoint Connect t§ Export tol
{ New View Rowm View Navigate Up Current Page Link Me « Feed Workspace Outlook Excel hed

F Datasheet M h Track

Same as with Office 2007 or 2010, you will be prompted to
‘Open’, ‘Save’ or ‘Cancel’ this action. Click on ‘Open’.

Do you want to open or save owssvr.iqy (738 bytes) from army.deps.mil? Save |~ Cancel x



You may need to enable the document for security concerns. Click on

‘ ’
Enable’.
[ Microsoft Excel Security Notice IM‘

@ Microsoft Office has identified a potential security concern.

File Path: | C\Users\andee.k.davidson.ctr\AppData\Local -
\Microsoft\Windows\Temporary Internet Files -

Data connections have been blocked. If you choose to enable data

connections, your computer may no longer be secure, Do not enable
this content unless you trust the source of this file.

I Enable I Disable

You will be prompted to select how and where you would like to import
the data. If you are importing to an open book, you can select ‘new
worksheet’ or what options work for you. Click on ‘OK’.
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Now you should see the data as expected.
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If this does not work for you, please place a SMART ticket and we

will try to assist you as quickly as possible.
https://army.deps.mil/netcom/sites/g6/SMART/SitePages/smartHome.aspx
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