HOW TO SETUP ENCRYTION/DIGITAL SIGNATURES IN OUTLOOK 2013
2
. 
Click on ‘FILE’
1
. Open Outlook 
2013

3. Select ‘Options’

4. Select ‘Trust Center’

5. Select ‘Trust Center Settings…’

6. Select ‘E-mail Security’

7. First check ‘Add digital signature to outgoing messages’ and then select ‘Settings’


8. Type in any name you wish to call your setting under ‘Security Settings Name:’
9. Check Make sure both Boxes are checked. 
10. Select ‘Choose…’ next to ‘Signing Certificate:’ 
Step 7
Step 8
Step 9

11. Select your Email Certificate

*Boxes are blacked out for privacy reasons
12. Make sure ‘SHA1’ is selected as Hash Algorithm
13. Select ‘Choose…’ next to ‘Encryption Certificate:’
Step 11
Step 12

*Boxes are blacked out for privacy reasons
14. Only our Email Certificate should pop up.  Select that Certificate.

*Box is blacked out for privacy reasons

15. Make sure ‘Send these Certificates with signed messages’ is check and then click ‘OK’

*Boxes are blacked out for privacy reasons


[bookmark: _GoBack]You should now be able to send Digitally Signed and Encrypted emails.
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